
Digital Revolution: VM 01 – Manage Vendor Administration

Basic navigation of the system

User Name and 

Password
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Manage Vendor Profile Update – Vendor Self Manage
Vendor Login

Click on Supplier Portal
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Manage Vendor Profile Update – Vendor Self Manage
Vendor Login

1. Under Company Profile, 

click Manage Profile
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Manage Vendor Profile Update – Vendor Self Manage
Vendor Login

3.Select

category

to Edit

2. Click Edit

4. Attached required 
document for your 
changes with CTC. Ex:
i) Company name –

SSM/FORM 9
ii) Bank Account number 
– Header of bank 
statements

iii) Company Address –

Header bank 

statements/MOF
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Manage Vendor Profile Update – Vendor Self Manage
Vendor Login

5. Click Review Changes to 

see the changes made
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Manage Vendor Profile Update – Vendor Self Manage
Vendor Login

6. Submit for Approval
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Manage Vendor Profile Update – Vendor Self Manage
Vendor Login

7. Change submitted for approval
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Manage Vendor Profile Update

8. Click Save 

and

Close
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